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EMPLOYER REGISTRATION AND CONTRACT SIGNING

ENROLL GUIDE
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Employer registration and contract signing.

STEP 1: The employer primary contact will receive a registration email to register in SLICE.

STEP 2: Click on the link in the registration email. Enter the USERNAME and PASSWORD and 
select the “SET UP ACCOUNT” button to complete the registration process.
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STEP 3: Click on the “Log In” button and enter the registered USERNAME and PASSWORD to 
login to the Client Portal.

STEP 4: Click on the “CLIENT ONBOARDING CHECKLIST” button.
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STEP 5: Select the “Yes” radial button.

STEP 6: Review and complete all the steps in the checklist.
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STEP 7: When all tasks through step 7 are changed to green – Select the checkbox beneath 
step 10 and click the “INITIATE DATA TRANSFER” button.
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STEP 8: Read through the agreement that will open in the adjacent tab and select the SIGN 
AND SUBMIT button.
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STEP 9: Upload/ Manually set up participants by clicking on the “Participants” menu on the 
left-hand side of the screen.

STEP 10: Once the Association Administrator initiates Open Enrollment – Employees will 
receive the Open Enrollment email with instructions to register and complete the election 
process.


