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Employer registration and contract signing.

STEP 1: The employer primary contact will receive a registration email to register in SLICE.

Set up your new Administrator Account = B

From: <ennob@iiivepass.coms
To: <CoOnboand Testinest coms
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4. SLICE

You've been designated as an administrator in SLICE. Please click
on the button below to complete setting up your account.

If you received this message in error, please reach out to
slice@imacorp.com and delete the message. This message and
any attached documents may contain confidential and/or
privileged information.

Yours in benefits,
The SLICE Team

S2023 SLICE | Al Rights Reserved -

- /

STEP 2: Click on the link in the registration email. Enter the USERNAME and PASSWORD and
select the “SET UP ACCOUNT” button to complete the registration process.

Set up your admin account

PASSWORD

What's your password? ¥

Your password should be at keast B characters=incleding at
least any 3 of the following: o numbeer, & |ower-cass [sites, a0
upper-case letter, and a symbol {eg, &, &L " 7, e1c.],

SETUF ACCOUNT
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STEP 3: Click on the “Log In” button and enter the registered USERNAME and PASSWORD to

login to the Client Portal.

Welcome to ThrivePass Enroll!
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STEP 4: Click on the “CLIENT ONBOARDING CHECKLIST” button.

Clients

A ThrivePass

www.thrivepass.com

Client Profile

CLIENT ONBOARDING CHECKLIST

Basic Information

CLICMT ASSOCIATION

MAssociation Onboard Test

CLIENT NAMED®

Onboard Client Fest

EMFLOYER IDENTIFICATION NUSIBER (EIN)"
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STEP 5: Select the “Yes” radial button.

Client Onboarding Checklist

Step1

ARE YOU OFFERING ICHRA FOR YOUR EMPLOYEESY

.

STEP 6: Review and complete all the steps in the checklist.

Client Onboarding Checklist

Step 1

ARE YOU OFFERING ICHRA FOR YOUR EMPLOYEES?

@ Yes

) Neo

STEPS TO BE COMPLETED FOR OPEN ENROLLMENT

& 1. Complete the client profile.
@ 2. Review and update the Division setup. Add more divisions if required.
@ 3. Create the Payroll Schedule.

4. Check all the payroll schedules are attached to appropriate divisions including the default division
created during client creation.

& 5. Review the primary contact and add more contacts if required.

@ 6. Complete setting up Bank Accounts.

@ 7 Complete the Defined Spend Plan Setup.

@ &. Click on 'Initiate Data Transfer' button.

@ 9. This will initiate the data transfer of the Defined Spend setup to Slice.

10. After data transfer is initiated and completed, read the PDF and Sign the Contract to start the Open
Enrollment.

o

(O) All of the above steps have been reviewed.

INITIATE DATA TRANSFER
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STEP 7: When all tasks through step 7 are changed to green - Select the checkbox beneath
step 10 and click the “INITIATE DATA TRANSFER” button.

Client Onboarding Checklist

Step 1

ARE YOU OFFERING ICHRA FOR YOUR EMPLOYEES?

@ Yes

) No

STEPS TO BE COMPLETED FOR OPEN ENROLLMENT

& 1. Complete the client profile.
& 2 Review and update the Division setup. Add more divisions if required.
@& 3. Create the Payroll Schedule.

4. Check all the payroll schedules are attached to appropriate divisions including the default division
created during client creation.

& 5. Review the primary contact and add more contacts if required.

& 6. Complete setting up Bank Accounts.

& 7 Complete the Defined Spend Plan Setup.

@ &. Click on 'Initiate Data Transfer' button.

@ 9. This will initiate the data transfer of the Defined Spend setup to Slice.

10. After data transfer is initiated and completad, read the PDF and Sign the Contract to start the Open
Enrallment.

o

(¥ All of the above steps have been reviewed.

‘ INITIATE DATA TRANSFER
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STEP 8: Read through the agreement that will open in the adjacent tab and select the SIGN
AND SUBMIT button.

® 4. Check all the payroll schedules are attached to appropriate divisions including the default division
created during client creation.

& 5. Review the primary contact and add more contacts if required.

& 6. Complete setting up Bank Accounts.

& 7 Complete the Defined Spend Plan Setup.

& 8. Click on 'Initiate Data Transfer' button.

& 9. This will initiate the data transfer of the Defined Spend setup to Slice.

o 10. After data transfer is initiated and completed, read the PDF and Sign the Contract to start the Open

Enroliment.

 All of the above steps have been reviewed.

ELECTRONIC SIGNATURE

SIGN AND SUEMIT
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STEP 9: Upload/ Manually set up participants by clicking on the “Participants” menu on the
left-hand side of the screen.

Client Profile CIieI'It PrOfile

h Divisions N N
- Basic Information

0 Contacts CLIENT ASSOCIATION

Association Onboard Test
Payroll

(17} Bank Account CLIENT NAME*
Onboard Client Test

2 Participants

. Plans EMPLOYER IDENTIFICATION NUMBER (EIN)*
12-5654654

Enrollments

N EMPLOYER CODE

ERWZIALZ

STEP 10: Once the Association Administrator initiates Open Enrollment - Employees will
receive the Open Enrollment email with instructions to register and complete the election
process.
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